
 

Karmê Chöling Job Description 
 
Position Title 
 

Director of Communications 

Department 
 

Communications 

Reports to 
 

Executive Director 

Supervises Marketing Assistant, Independent Contractors and Volunteers 

General Summary of 
Function 
 
 
 

Work collaboratively with key internal KCL stakeholders to 
create and implement strategies for program marketing and 
public relations that reflect and amplify Shambhala vision and 
culture.  
 

Key Tasks and 
Responsibilities 
 
 
 
 
 
 
 

1. Work closely with executive team to develop and 
implement marketing, communications, and growth 
strategies. 

2. Develop, implement and evaluate KCL's annual 
communication plan. 

3. Leverage available PR and communications 
opportunities to further advance the mission, awareness, 
and community outreach for the organization. 

4. Design marketing strategy-including print, online and 
public relations activities.  

5. Oversee website content. 
6. Propose, manage and oversee KCLs advertising and 

marketing budget. 
7. Collaborate with the Development Director to encourage 

financial support through awareness building and media 
campaigns.Coordinate webpage and social media 
activities and ensure that new and consistent information 
(article links, stories, and events) is posted regularly  

8. Manage the production of Karmê Chöling program 
brochures, advertising, and direct mail 

9. Design and conduct market research to inform marketing 
and communications strategy. 

10. Track and analyze marketing data to evaluate campaign 
results and aid in developing new marketing strategies 

11. Research and identify new marketing opportunities 
12. Serve as an advisor on policy issues, focusing on 

addressing community priorities and support for key 
policy initiatives and proposals 

 

 



 

Knowledge, Skills and 
Abilities 
 
 
 
 
 

1. Deep commitment to Shambhala Vision  
2. Excellent communication skills, both written and verbal 
3. Demonstrated management skills and a passion for 

nurturing talent 
4. Experience developing and implementing marketing and 

communications strategies. 
5. Skilled copy and content writing 
6. Openness to working collaboratively across departments, 

sectors, and throughout the community. 
7. Understanding of design programs such as Adobe 

Creative Suite. 
8. Understanding of print processes and working with print 

vendors. 
9. Understanding of web and e-marketing products.  
10. Ability to actively support KCL diversity, equity, and 

cultural competency efforts within stated job 
responsibilities and work effectively across diverse 
cultures and constituencies. 

11. Strong analytical and problem solving skills; sound 
judgment and strong collaborative decision-making skills 
combined 

 
Application 
 
 
 
 
 

 
This position can be a resident position (staying on KCL 
property) or remote position (work from home).  
 
Compensation is based on experience and work requirements. 
 
To apply, please send your resume and a cover letter describing 
why you would like to work for KCL. 

 
 
 

 


